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 /RJJLQJ�RQ�WR�WKH�FRPSXWHUV�LQ�VFKRRO�
IRU�WKH�ILUVW�WLPH 

<RX�ZLOO�XVH�\RXU�XVHUQDPH�ZKLFK�ZLOO�EH�LQ�WKLV�
IRUPDW��WKH���OLQHV�ZLOO�EH�UHSODFHG�ZLWK���������

QXPEHUV�XQLTXH�WR�\RX��� 

%)6���B�B�B�B 

 

<RX�ZLOO�DOVR�QHHG�D�SDVVZRUG�ZKLFK�LV����������
RULJLQDOO\�VHW�LQ�WKLV�IRUPDW�DV�\RXU�GDWH�RI�ELUWK� 

B�B���B�B���B�B�B�B 



 

�ϱ 

 &KDQJLQJ�\RXU�SDVVZRUG�DW�ILUVW�ORJ�RQ 

%HFDXVH�SHRSOH�PD\�NQRZ�\RXU�GDWH�RI�ELUWK�
�ZKLFK�\RXU�SDVVZRUG�LV�RULJLQDOO\�VHW�DV��WKH��
FRPSXWHU�ZLOO�SURPSW�\RX�WR�FKDQJH�LW�VWUDLJKW�

DZD\�� 

 

 

7R�GR�WKLV�\RX�ZLOO�QHHG�WR�HQWHU�\RXU�H[LVWLQJ���
SDVVZRUG�RI�\RXU�GDWH�RI�ELUWK�DQG�WKHQ�WKLQN�RI�D�
QHZ�SDVVZRUG�ZKLFK�LV�D�PLQLPXP�RI���FKDUDFWHUV�
DQG�0867�127�XVH�WKH���V\PERO��<RX�ZLOO�QHHG�WR�

HQWHU�WKLV�QHZ�SDVVZRUG�LQ�WZLFH�WR�FRQILUP�LW� 

0DNH�VXUH�LW�LV�VRPHWKLQJ�\RX�ZLOO�UHPHPEHU�DV�
\RX�PD\�QRW�EH�RQ�WKH�FRPSXWLQJ�FDURXVHO�ILUVW�VR�

LW�PD\�EH�D�OLWWOH�ZKLOH�XQWLO�\RX�ORJ�RQWR�D��������
FRPSXWHU�LQ�VFKRRO� 
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 0LFURVRIW�7HDPV�LQ�6FKRRO 
(DFK�WLPH�\RX�ORJ�RQ�0LFURVRIW�7HDPV�ZLOO�ORDG�LQ�
WKH�EDFNJURXQG��$W�WKLV�ILUVW�ORJ�LQ�KRZHYHU�\RX�

ZLOO�QHHG�WR�FRQILUP�\RXU�VLJQ�LQ�GHWDLOV�� 

7HDPV�ZKHQ�LW�ORDGV��VKRXOG�DOUHDG\�KDYH�\RXU�
%)6�HPDLO�DGGUHVV�LQ�WKH�ORJ�RQ�ER[�DQG�LI�LW�GRHV�

WKHQ�FOLFN�WKH�SXUSOH�VLJQ�LQ�ER[� 

,I�IRU�VRPH�UHDVRQ�7HDPV�GRHV�QRW�KDYH�\RXU�ORJ�
LQ�GHWDLOV�VWRUHG��WKHQ�SOHDVH�W\SH�LQ�\RXU�%)6�
HPDLO�DGGUHVV�ZKLFK�LV�\RXU�XVHUQDPH�IROORZHG�

E\�#EUDGRQIRUHVW�ZLOWV�VFK�XN 

(�*��%)6�������#EUDGRQIRUHVW�ZLOWV�VFK�XN 

<RX�ZLOO�VHH�RQFH�\RX�DUH�ORJJHG�LQ�WKDW�\RX����
EHORQJ�WR�PDQ\�³7HDPV´�DQG�WKHVH�DUH�EDVLFDOO\�
D�WHDP�IRU�HDFK�FODVV�\RX�DUH�LQ��1RW�DOO�VXEMHFWV�
XVH�7HDPV�EXW�WKRVH�WKDW�GR�ZLOO�WHDFK�\RX�KRZ�

WR�XVH�LW�LQ�WKHLU�OHVVRQV� 



 

�ϳ 

 $FFHVVLQJ�0LFURVRIW�7HDPV�IURP�KRPH 

7R�DFFHVV�0LFURVRIW�7HDPV�IURP�KRPH�VLPSO\��
FDUU\�RXW�D�*RRJOH�VHDUFK�IRU�³0LFURVRIW�7HDPV�
ORJ�LQ´�DQG�VHOHFW�WKH�UHVXOW�IRU�³0LFURVRIW�7HDPV�

6LJQ–,Q�3DJH´ 

 

 

 

 

KWWSV���ZZZ�PLFURVRIW�FRP�HQ-JE�PLFURVRIW-WHDPV�
ORJ-LQ� 

6HOHFW�WKH�³6LJQ�LQ´�EXWWRQ�DQG�HQWHU�\RXU�VLJQ�LQ�
GHWDLOV�RI�\RXU�VFKRRO�HPDLO�DGGUHVV�DQG�VFKRRO�

SDVVZRUG� 

 

 

 

 

<RX�ZLOO�WKHQ�EH�ORJJHG�LQ�WR�WKH�ZHE�EDVHG������
YHUVLRQ�RI�7HDPV�DQG�FDQ�YLHZ�DOO�\RXU�7HDPV���

DVVLJQPHQWV�DQG�7HDP¶V�ILOHV�KHUH�� 
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 $FFHVVLQJ�2QH'ULYH�IRU�WKH�ILUVW�WLPH�
LQ�6FKRRO 

$OO�WKH�ZRUN�\RX�GR�LQ�VFKRRO�LV�VDYHG�LQ�VRPHWKLQJ�
FDOOHG�³2QH'ULYH´�WKLV�LV�EDVLFDOO\�\RXU�ZRUN�DUHD�

ZKLFK�RQO\�\RX�KDYH�DFFHVV�WR�LQ�RUGHU�WR�VDYH�ILOHV�
DQG�ZRUN�LQ�LW�� 

 

-XVW�OLNH�7HDPV��RQ�\RXU�ILUVW�ORJ�RQ�2QH'ULYH�ZLOO�
DXWRPDWLFDOO\�SURPSW�\RX�WR�ORJ�RQ�WRR��WR�GR�WKLV��

VLPSO\�HQWHU�\RXU�HPDLO�DGGUHVV�DJDLQ�(�*� 

%)6�������#EUDGRQIRUHVW�ZLOWV�VFK�XN 

7KHQ�FOLFN�³6LJQ�LQ´ 
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$IWHU�\RX�KDYH�VHOHFWHG�WR�VLJQ�LQ�\RX�WKHQ�QHHG�WR� 
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$FFHVVLQJ�2QH'ULYH�IRU�WKH�ILUVW�WLPH����������
LQ�6FKRRO  
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 8VLQJ�2QH'ULYH�LQ�6FKRRO 

<RXU�2QH'ULYH�)ROGHU�LV�\RXU�ZRUN�DUHD�ZKHUH�
\RX�ZLOO�VDYH�DOO�\RXU�ZRUN�LQ�VFKRRO�DV�ZHOO�DV�
RXWVLGH�RI�VFKRRO�VR�\RX�FDQ�ODWHU�DFFHVV�LW�WRR� 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
,I�IRU�DQ\�UHDVRQ�\RXU�2QH'ULYH�LVQ¶W�ZRUNLQJ��
PDNH�VXUH�\RX�FKHFN�WKH�WRRO�EDU�GRZQ�LQ�WKH��
ERWWRP�ULJKW�RI�WKH�VFUHHQ�DQG�FKHFN�WKH�EOXH�
FORXG�LFRQ�LV�WKHUH��,I�LW�KDV�D�JUH\�OLQH�JRLQJ�

WKURXJK�LW�WKHQ�WKLV�PHDQV�\RX�DUH�QRW�ORJJHG�LQ�� 
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 8VLQJ�2QH'ULYH�LQ�6FKRRO 

(DFK�WLPH�\RX�QHHG�WR�DFFHVV�ILOHV�LQ�\RXU�
2QH'ULYH�IURP�VFKRRO�\RX�MXVW�QHHG�WR�VHOHFW�WKH�
³)LOH�([SORUHU´�LFRQ�IURP�WKH�ZLQGRZV�PHQX� 

 
 
 

 
 

2QFH�)LOH�([SORUHU�RSHQV�\RX�ZLOO�KDYH�DFFHVV�WR�
\RXU�2QH'ULYH�DQG�WKH�+�'ULYH�ZKLFK�LV�ZKHUH���
VXEMHFWV�SXW�UHVRXUFHV�IRU�VWXGHQWV�WR�XVH� 
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 $FFHVVLQJ�2QH'ULYH�IURP�KRPH 

,I�\RX�ZDQW�WR�DFFHVV�\RXU�VFKRRO�GRFXPHQWV�IURP�
KRPH�WKHQ�JR�WR�*RRJOH��W\SH�LQ�2QH'ULYH� 

 
 
 
 
 
 

 
7KHQ�ORDG�WKH�2QH'ULYH�KRPHSDJH�DQG�VHOHFW�WKH�

VLJQ�LQ�EXWWRQ� 
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�ϭϯ 

 $FFHVVLQJ�2QH'ULYH�IURP�KRPH 

2QFH�\RX�DUH�ORJJHG�LQ�\RX�VKRXOG�VHH�DOO�WKH����
IROGHUV�\RX�VHH�RQ�WKH�FRPSXWHU�DW�VFKRRO� 

 
<RX�FDQ�WKHQ�RSHQ�DQ\�GRFXPHQWV�KHUH�DQG�FDUU\�
RQ�ZRUNLQJ�RQ�WKHP�RU�VDYH�GRFXPHQWV�\RX�VWDUW�DW�

KRPH�WRR� 
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 $FFHVVLQJ�WKH�+�'ULYH�LQ�6FKRRO 

7KH�+�'ULYH�LV�ZKHUH�DOO�WKH�VXEMHFWV�LQ�VFKRRO�FDQ�
VDYH�UHVRXUFHV�IRU�\RX�WR�DFFHVV��$OO�WKH�VXEMHFWV�

DUH�OLVWHG�DOSKDEHWLFDOO\�LQ�WKH�+�'ULYH� 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
<RX�FDQ�QRW�HGLW�GRFXPHQWV�LQ�WKH�+�'ULYH�VR�\RX�
ZLOO�QHHG�WR�RSHQ�WKHP�DQG�WKHQ�VDYH�WKHP�LQWR�

\RXU�RZQ�2QH'ULYH�LQ�RUGHU�WR�EH�DEOH�WR�HGLW�WKHP� 
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 *HWWLQJ�RQ�WKH�,QWHUQHW� 

7R�DFFHVV�WKH�LQWHUQHW�\RX�QHHG�WR�ILVW�VHOHFW�WKH�
³:LQGRZV´�LFRQ�DQG�WKHQ�WKH�³0LFURVRIW�(GJH´�

LFRQ� 
 
 
 
 
 
 
 
 
 

2QFH�0LFURVRIW�(GJH�RSHQV�LW�ZLOO�JR�WR�WKH�
VFKRRO¶V�,QWUDQHW�SDJH��<RX�FDQ�W\SH�LQ�WKH��������

DGGUHVV�EDU�DW�WKH�WRS�LI�\RX�ZLVK�WR�EURZVH�WKH�
LQWHUQHW��<RX�FRXOG�W\SH�*RRJOH�RU�MXVW�VWDUW�W\SLQJ�

IRU�ZKDW�\RX�ZDQW�WR�VHDUFK�IRU� 
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 /RJJLQJ�LQ�WR�\RXU�HPDLO� 

7R�DFFHVV�HPDLO�ZKLOH�LQ�VFKRRO��\RX�FDQ�DFFHVV�LW�
IURP�WKH��LQWUDQHW�KRPH�SDJH��7R��DFFHVV�HPDLO�

IURP�KRPH�W\SH�%UDGRQ�)RUHVW�VFKRRO�,QWUDQHW�LQWR�
D�*RRJOH�VHDUFK�DQG�WKHQ�VHOHFW�HPDLO� 

 
 
 
 
 
 
 
 
 
 

<RX�XVH�\RXU�%)6�8VHUQDPH�ZLWK�WKH�IROORZLQJ���
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 6HQGLQJ�DQ�HPDLO� 

2QFH�\RX�KDYH�ORJJHG�LQ�WR�\RX�HPDLO�DFFRXQW�\RX�
FDQ�VHQG�HPDLOV��3OHDVH�EH�DZDUH�DOO�HPDLOV�DUH�
PRQLWRUHG�VR�GRQ¶W�WU\�VHQGLQJ�KRUULEOH�HPDLOV�HWF��
7R�ZULWH�D�QHZ�HPDLO��FOLFN�RQ�WKH�³1HZ�0HVVDJH´�

EXWWRQ� 

 

 

 

 

 

,Q�WKH�³7R´�ER[�\RX�FDQ�HLWKHU�ZULWH�WKH�SHUVRQ¶V�
HPDLO�DGGUHVV�RU�VWDUW�W\SLQJ�WKH�QDPH�RI�WKH�����
SHUVRQ�DQG�LW�ZLOO�FKHFN�\RXU��DGGUHVV�ERRN�IRU�

\RX� 
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 6HQGLQJ�DQ�HPDLO� 

2QFH�\RX�KDYH�VHOHFWHG�WKH�SHUVRQ�\RX�DUH����
HPDLOLQJ��ZULWH�D�VXEMHFW�IRU�WKH�HPDLO�DQG�WKHQ�

W\SH�\RXU�PHVVDJH� 
 
 
 
 
 
 

7R�DWWDFK�D�ILOH�WR�WKH�HPDLO�VHOHFW�WKH�³$WWDFK´���
EXWWRQ��KDV�D�SLFWXUH�RI�D�SDSHU�FOLS�ZLWK�LW��DQG�

WKHQ�VHOHFW�ZKHUH�\RX�ZDQW�WR�ILQG�WKH�ILOH�WR�DWWDFK�
�&RXOG�EH�WKH�FRPSXWHU�\RX�DUH�RQ�RU�D�FORXG������

ORFDWLRQ�OLNH�\RXU�2QH'ULYH�IROGHU�HWF�� 
 
 
 
 
 
 
 

,I�\RX�VHOHFW�WKH�ILOH�\RX�ZLOO�WKHQ�VHH�D�OLWWOH�LFRQ�
VKRZLQJ�WKH�ILOH�QDPH�DQG�W\SH� 
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 8VLQJ�&ODVV�&KDUWV�IRU�KRPHZRUN 

7R�VHH�KRPHZRUN�VHW�WR�\RX�DW�%UDGRQ���HLWKHU�YLVLW�
WKH��ZHEVLWH�RU�LQVWDOO�WKH�&ODVV�&KDUWV�$SS�� 

KWWSV���ZZZ�FODVVFKDUWV�FRP�VWXGHQW�ORJLQ�� 
 

2QFH�\RX�KDYH�ORJJHG�LQ�XVLQJ�\RXU�µVWXGHQW�
FRGH¶��WKLV�ZLOO�EH�JLYHQ�WR�\RX�VRRQ��\RX�ZLOO�VHH�
WKH�+RPHZRUN�WDE�LQ�\RXU��DFFRXQW��6HOHFWLQJ�WKLV�
WDE�ZLOO�GLVSOD\�D�OLVW�RI�WKH�KRPHZRUN�WDVNV�ZKLFK�

\RX�KDYH�EHHQ�JLYHQ� 
 

7R�FKDQJH�WKH�GDWH�UDQJH�IRU�������
GLVSOD\HG�KRPHZRUN�WDVNV��FOLFN�RQ�

WKH�RUDQJH�'DWH�EXWWRQ�� 
 

7R�GLVSOD\�WDVNV�LQ�WKH�RUGHU�WKH\�
ZHUH�VHW��FOLFN�RQ�WKH�,VVXH�'DWH�

EXWWRQ� 
 

7R�GLVSOD\�WDVNV�LQ�WKH�RUGHU�WKH\�
DUH�H[SHFWHG�WR�EH�KDQGHG�LQ��FOLFN�

RQ�WKH�'XH�GDWH�EXWWRQ� 
 

7R�PDUN�D�KRPHZRUN�WDVN�DV�FRPSOHWHG��YLHZ�WKH�
KRPHZRUN�WDVN�RI�\RXU�FKRLFH�LQ�PRUH�GHWDLO�DQG�

WLFN�WKH�&RPSOHWHG"�FKHFNER[� 
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 8VLQJ�&ODVV�&KDUWV�IRU�KRPHZRUN 

7R�YLHZ�D�KRPHZRUN�WDVN�LQ�PRUH�GHWDLO��FOLFN�RQ�
WKH�H[SDQG�LFRQ�LQ�WKH�ERWWRP�ULJKW�KDQG�FRUQHU�RI�
WKH�KRPHZRUN�WLOH��$�SRSXS�ZLOO�DSSHDU�WKDW�FRQ�
WDLQV�WKH�D�GHVFULSWLRQ�RI�WKH�KRPHZRUN�WDVN��WKH�
HVWLPDWHG����FRPSOHWLRQ�WLPH�DQG�DQ\�OLQNV�RU�������
DWWDFKPHQWV�WKDW�PD\�KDYH�EHHQ�LQFOXGHG� 

 

 

 

.HHSLQJ�WUDFN�RI�KRPH�ZRUN—�$V�\RX�DUH�DVVLJQHG�
KRPHZRUN�WDVNV��\RX�PD\�ZDQW�WUDFN�RI�KRZ�\RX�

DUH�SURJUHVVLQJ�IRU�WKH�FXUUHQW�ZHHN� 

7KH�WKUHH�EDQQHUV�DERYH�WKH�KRPHZRUN�VWDWXV�������
FDWHJRULHV�FRXQW�WKH�QXPEHU�RI�
KRPHZRUN�WDVNV�WKDW�DUH�GXH�WKLV�
ZHHN��KRZ�PDQ\�RI�WKRVH�WDVNV�
\RX�KDYH�FRPSOHWHG�DQG�KRZ�
PDQ\�WDVNV�\RX�VWLOO�QHHG�WR�����

FRPSOHWH� 

7R�RQO\�VHH�KRPHZRUN�WDVNV�WKDW�
UHTXLUH�DQ�DWWDFKPHQW�VXEPLVVLRQ��WLFN�WKH�FKHFN�

ER[�ODEHOOHG��³5HTXLUHV��VXEPLVVLRQ"´� 


